English 217B – Writing for the Health Professions 

Spring 2011

Course Information

Instructor:  Ms. Mary Assad – mka23@case.edu

Office Hours and Location:  Monday 3:00-4:00 and by appointment; Guilford House 411
Meeting Times:  Mondays & Wednesdays, 12:30-1:45 

Location:  Nord 212

Writing Support: Writing Resource Center 

216.368.3799

http://www.casewconline.com
Course Description

English 217B offers practice and training in writing for the health professions (e.g., medicine, nursing, dentistry). Recognizing the importance of analyzing audience and understanding the rhetorical situation, this course places emphasis on the entire writing process: from planning and drafting through revising and editing. Students will complete assignments that offer them guided practice in genres common to the healthcare professions. These assignments will be written for many different audiences, including other healthcare professionals, patients, the general public, and admissions committees. The class also emphasizes the importance of writing for an audience of “yourself,” and thus includes reflective writing as a semester-long habit. Students will begin the semester by identifying their individual areas of research, and they will further explore those areas through annotated bibliographies and literature reviews. Students will then adapt this research to the genre of informative patient literature as well as public health literature suitable for a general audience.  Finally, students will craft resumes and personal statements tailored to their individual professional and academic goals.   

Course Objectives

By the end of this course, you will be able to:

· Identify the appropriate audience for a given writing task and adapt your writing to the audience’s needs and expectations.
· Effectively navigate medical journals, databases, and other print- and web-based resources for your individual research purposes.
· Create clear and visually appealing documents to educate patients and the general public about a pertinent health topic. 
· Articulate your qualifications and goals in a rhetorically effective resume and personal statement.
· Respond critically and thoughtfully to your peers’ writing.
· Accurately cite sources using the APA method.
Deadlines

All assignment deadlines are listed on the course schedule.  If you have questions about these deadlines, you may contact me at any time.  If you miss class, you still must submit any assignments due on that day (e-mailed to me).  

Texts

REQUIRED:

An up-to-date APA style manual of your choice. Handbooks that include additional writing and grammar help are strongly recommended, such as A Writer’s Reference, 7th edition, by Diana Hacker and Nancy Sommers.

All other readings will be provided as handouts and on BlackBoard.

You also need a 1-subject notebook to use for the journal assignment; no other work should be kept in this notebook because I will collect it regularly.

Course Policies
This class depends upon your regular attendance and active participation to be successful. Thus, I expect that you will come to class with your readings and homework assignments completed on the day they are due; also, you will be prepared to actively discuss and listen to the ideas that are shared in the classroom. The following policies support these goals:

1. Laptop use is not permitted in class. You are responsible for printing out your readings when they are posted on BlackBoard (they are most often quite short) and bringing them to class. Other times I will bring printed handouts for you. Laptops will be allowed on designated days announced in class.
2. Cell phone use is not permitted in class. This includes texting. If I see a phone being used during class I will not call attention to it, but rather quietly take note, and your participation grade will be affected. 

3. Regular and prompt attendance is required. I will take attendance each day. We will begin class at 12:30, and if you are late, you may miss important announcements or information. You are allowed two “free” absences for any reason. Beyond that, medical documentation is required. Subsequent absences may reduce your final grade by one-half letter grade per absence. Moreover, arriving more than 20 minutes late will count as an absence, and excessive tardiness of any duration will negatively affect your participation grade.

4. Food and beverages are permitted as long as they do not interfere with your participation or distract others.
Assignment Submission
E-mail all of your assignments to me at: mka23@case.edu. 

Each assignment should be attached to the e-mail as a Microsoft Word file (Times New Roman font, size 12, with 1-inch margins all around) that includes your last name and assignment name. For example, if I were submitting a literature review, I would name it: Assad_LiteratureReview

On days when we have peer review sessions, you should e-mail me your assignment and also bring printed copies to class (further details will be given before these class dates).

I do not accept late papers. It is your responsibility to make sure the work makes it to me on time, and it is my responsibility to return it to you in a timely manner. For most assignments, you will submit a draft and then a final copy.  I will NOT assign a grade to the draft, but I will provide feedback to help you in revisions for the final copy.   Even so, treat the draft as if it were graded; half-completed drafts or obviously sloppy work will not receive any feedback and will affect your participation grade accordingly.
Plagiarism

I expect that you will write your own work.  Plagiarism is the unauthorized use of someone else’s words or ideas. It is a serious academic offense with heavy consequences. Please remember that at no point in the writing process should the work of anyone else be represented as your own. All suspected cases of plagiarism will be referred to higher powers who will make final decisions about course failure or expulsion. Case’s official Academic Integrity Policy and the Statement of Ethics can be found online: http://studentaffairs.case.edu/office/integrity/policy.html. 

If you have any questions about how to cite a source or credit someone else’s ideas or words, talk to me rather than risk unintentional plagiarism. 

Accommodations & Disability Resources

The Office for Disability Resources, located in Sears 470, offers services for students with documented disabilities. Contact the ODS at 368-5230. You can find answers to disability-related questions online:

http://studentaffairs.case.edu/education/services/disability/faq.html 

If you have any concerns, please let me know and we will confidentially discuss your specific needs.
Assignments & Evaluation

Class Attendance, Participation & Homework – 20%

You are expected to attend and participate actively in all class activities, homework assignments, and discussions. Missing an excessive number of class sessions, lack of involvement in class, failing to turn in homework, or turning in work late will adversely affect your grade and your ability to succeed in the course. Note that included in this grade are on-time submissions of drafts (e-mailed to me and brought to class for designated workshop).

Writing Resource Center appointments – 5% 

Over the semester, you should complete two hour-long appointments with a writing consultant in the Case Writing Resource Center. These appointments may be used to address one of three writing concerns, at your discretion: timed writing practice for the MCAT (or similar); grant writing for a target grant application; or assistance with course writing assignments.  Please see the WRC handout/log for more information. Note that you must complete at least one appointment prior to Spring Break.

Journal Assignment – 5% 

Writers improve their writing by constantly writing.  To help achieve this goal, you will be keeping a journal recording your thoughts, concerns, and reflections about your classes and professional work.  I will collect these journals on the last class meeting of every month. You should write at least one entry (at least 1 page) per week, beginning the week of January 17. See the Journal Assignment handout for sample questions and topics to get you started.

Formal Written Assignments – 50%

You will receive detailed assignment sheets for each of the following assignments as they occur throughout the semester:

Annotated Bibliography – 15%

Literature Review – 15%

Informative Patient Literature– 10%

Resume – 5%

Personal Statement – 5% 

Public Health Project and Presentation – 20%

You will create educational literature suitable for a public health audience. Moreover, you will present your research and literature at the annual Celebration of Student Writing to be held on Friday, April 15 from 12:00-2:45. Detailed assignment sheets for this project will be forthcoming.

The grading scale for all assignments, and for your final grade, is as follows:

	100-90
	A

	89-80
	B

	79-70
	C

	69-60
	D

	59-0
	F


Your final course grade will be calculated using the following formula:

Class Attendance, Participation & Homework = 200 points

Writing Resource Center Appointments = 50 points

Journal Assignment = 50 points

Annotated Bibliography = 150 points

Literature Review = 150 points

Informative Patient Literature = 100 points

Public Health Project and Presentation = 200 points

Resume = 50 points

Personal Statement = 50 points

TOTAL = 1000 points

ENGL 217B Course Schedule 

Please note that this schedule is SUBJECT TO CHANGE!! As we move through the semester, new readings may be added, new topics for discussion may come up, and additional homework tasks may arise. Some readings/topics/tasks may be modified or replaced.  You will be given verbal and/or written notice of all changes.
	Day
	In-Class Topic
	Reading (due on this day)

	Homework (due on this day)

	WEEK 1

Jan. 10

Monday
	Introduction to the Course.

Teacher/Student Expectations.

In-Class Writing: What do you hope to gain from the course?
	
	

	Jan 12

Wednesday
	Introduction (continued)
	“Understanding Your Writers”
	

	

	WEEK 2

Jan. 17

Monday 
	MLK HOLIDAY; NO CLASS
	 
	

	Jan. 19

Wednesday
	Audience and Intro to Genre
	“Audience Analysis”
	Health Professional Interview

	Unit One: Scholary Genres

	WEEK 3

Jan. 24

Monday
	Developing a Research Question; BRING YOUR LAPTOPS!
	
	Informal Writing Due: What do you want to research in this class? What motivates you? What are you passionate about learning?

	Jan. 26

Wednesday
	Conducting Research
	1) “AMA-Types of Articles”; 2) “Reading the Medical Literature”; 3) “What’s Special About Medical Writing”
	

	

	WEEK 4

Jan. 31

Monday
	Library Day; Meet at KSL Room 215 for session with Bill Claspy.
	
	Bring at least 1 question about research for the librarian. 

	Feb. 2

Wednesday
	Annotated Bibliographies  
	1) “How to Write an Annotation”; 2) “How to Write an Annotated Bibliography”; 3) “Efficient Reading”
	

	

	WEEK 5

Feb. 7

Monday
	Annotated Bibliography Workshop

	
	Bring at least TWO completed annotations to workshop in class.

	Feb. 9

Wednesday
	Writing for Clarity 
	1) “How to Write Effectively”; 2) “Style manual excerpt”
	

	

	WEEK 6

Feb. 14

Monday
	Literature Reviews
	1) “Guide to Lit Reviews”; 2) “Informative Review Paper” (webpage)
	DUE: ANNOTATED BIBLIOGRAPHY E-MAILED TO ME BY 11:00 P.M.


	Feb. 16

Wednesday
	Literature Reviews (cont.)
	
	Bring your journal for me to collect.


	

	WEEK 7

Feb. 21

Monday
	Grammar/APA Day
	 
	Don’t forget to visit the WRC at least once before Spring Break.

	Feb. 23

Wednesday
	Literature Review Workshop
	
	DUE: Lit Review Draft. 

E-mail to me by 12:00 Noon. Also, bring TWO printed copies of your lit review to class.


	WEEK 8
Feb. 28

Monday
	Ethics and Plagiarism 
	Reading TBA
	

	Mar. 2

Wednesday
	Self-Editing 
	
	DUE: LIT REVIEW 

E-MAILED TO ME BY 

11:00 P.M. FRIDAY, MARCH 4


	

	WEEK 9

Mar. 7

Monday
	SPRING BREAK; NO CLASS
	
	

	Mar. 9

Wednesday
	SPRING BREAK; NO CLASS
	
	

	Unit Two: clinical Genres

	WEEK 10

Mar. 14

Monday
	Charting/Abbreviations & Intro to Informative Patient Literature

	
	

	Mar. 16

Wednesday
	Health Library Guest Speaker: Mike McGraw

	
	Bring laptops!! Be prepared with any research Qs for librarian.

	

	WEEK 11

Mar. 21

Monday
	Patient Literature 
	“Patient Education – History” and “Life Stages of Patient Teaching”
	Discussion Day; be prepared to talk about your chosen topics

	Mar. 23

Wednesday
	Document Design
	
	

	

	WEEK 12

Mar. 28

Monday
	Patient Literature (cont.)


	
	Bring in one example of informative patient literature


	Mar. 30

Wednesday
	Patient Literature Workshop; Introduction to Public Health
	
	DUE: Patient Literature Draft. Bring TWO printed copies.


	Unit Three: Public Health Genres

	WEEK 13

Apr. 4

Monday
	Public Health  
	“Media Campaigns” and “Public Health – Intro”


	Bring in one example of public health materials.

	Apr. 6 

Wednesday
	NO CLASS – WORK ON YOUR ASSIGNMENTS
	
	

	

	WEEK 14

Apr. 11

Monday
	Public Health Workshop; Intro to Resumes


	
	DUE: Public Health Document Draft. Bring TWO printed copies.

	Apr. 13

Wednesday
	Putting together our posters; Intro to Personal Statements
	“Barrons—Assess Your Audience”
	DUE: PATIENT LITERATURE AND PUBLIC HEALTH DOC. – BRING TWO PRINTED COPIES OF EACH TO TURN IN AT THE START OF CLASS.

	Apr. 15

Friday
	CELEBRATION OF STUDENT WRITING – 12:00-2:45 – Adelbert Gym
	
	

	Unit Four: Professional Advancement Genres

	WEEK 15

Apr. 18

Monday
	Personal Statements
	
	

	Apr. 20

Wednesday
	Resume Workshop
	
	DUE: Resume Draft. E-mail to me by 12:00 noon. Also, bring TWO printed copies to class. 

DUE: Journals to submit; should have at least 6 more entries (of 1 or more pages each) since Spring Break.

	

	WEEK 16

Apr. 25

Monday
	Personal Statement Workshop / Conclusion
	
	DUE: Personal Statement Draft. E-mail to me by 12:00 noon. Also, bring TWO printed copies to class.


FINAL RESUME AND PERSONAL STATEMENT DUE FRIDAY, APRIL 29, 

E-MAILED TO BE BY 12:00 NOON.
